EQUAL EMPLOYMENT OPPORTUNITY FORM

Information requested on this form is required for Equal Employment Opportunity (EEO) reporting.  Information provided will be maintained separate from your completed application and will be kept confidential.

  1. Application Date:



        2. Name: (First Name, Middle Initial, Last Name)


  3. Address: (Number, Street, City, State, Zip Code


  4. Position Title Applied For:  






  5. Referral Source *



         6. Sex (Male or Female)
       7.    Date of Birth












______   _____   ____












Month     Day      Year

*Referral Source Code Numbers:


1. Walk-in

3. Special Publication
5. State Employment Service


2. Grand Rapids Press
4. MLIVE

6. Other


            7. Employee

8. EEO Ethnic Group (circle one):


  White

Black

Hispanic
               Asian
            Native American

Multi-Racial                    



9. Disabled           Veteran with disability
  
 Other


Veteran:
    Yes
          No 
       

VOLUNTARY SELF-IDENTIFICATION

Area Community Services Employment & Training Council (ACSET) is subject to certain governmental recordkeeping and reporting requirements for the administration of civil rights laws and regulations.  In order to comply with these laws, ACSET invites applicants to voluntarily self-identify their race or ethnicity.  Submission of this information is voluntary and refusal to provide it will not subject you to any adverse treatment.  This information will be kept confidential and may only be used in accordance with the provisions of applicable laws, executive orders, and regulations, including those that require that information be summarized and reported to the federal government for civil rights enforcement.  When reported, data will not identify any specific individual.

ACSET is a recipient of state or Federal funds subject to Title II of the Americans With Disabilities Act (ADA), Section 504 of the Rehabilitation Act of 1973, and Executive Directive 1974-4 which requires recipients to accommodate qualified individuals with disabilities.  If you have such a disability and need accommodations for employment, you may make a request to your supervisor pursuant to ACSET’s Reasonable Accommodation Policy.  Submission of this information is voluntary and refusal to provide it will not subject you to discharge or other disciplinary action.  Information obtained concerning individuals shall be kept confidential except that (i) supervisors and managers may be informed regarding restrictions on the work or duties of individuals with disabilities, and regarding necessary accommodations, (ii) first aid and safety personnel may be informed, when and to the extent appropriate, if the condition might require emergency treatment, and (iii) government officials investigating compliance with the Acts shall be informed.

If you have a disability, we would like to provide you such accommodations necessary for you to perform job-related functions.  It would assist us if you tell us about the nature of your disability and provide us with information regarding: (i) any special methods, skills and procedures which qualify 
you for positions that you might not otherwise be able to do because of  your disability, so that you will
be considered for any positions of that kind, and (ii) the accommodation(s) that we could make which would enable you to perform the job properly and safely, including special equipment, changes in the physical layout of the job, or other accommodations.  If you have a disability, you may request any accommodation you need to complete the job application process from the ACSET Human Resources Department.

ACSET is an Equal Opportunity Employer/Program.  Auxiliary aids and services are available upon request to individuals with disabilities.  Michigan Relay Center (800) 649-3777.
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